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Use Clear and Accessible Language

Write with purpose. Focus on what the reader needs to know.

« Use short, simple sentences

+ Beconcise

« Break complex ideas into smaller sections
+ Use active voice rather than passive

+ Write how you would speak

+ Minimise psychological jargon

+ Avoid unnecessary technical terminology

Prioritise clarity over technical precision when writing for non-professional readers.

Aim for a Flesch-Kincaid Reading Level of approximately Grade 9-10. Test document readability
in Word (Microsoft 365) or an online readability checker.

An empathic and respectful writing style promotes engagement and increases the likelihood
that recommendations will be implemented.

Cultural and Linguistic Considerations

When assessing culturally and linguistically diverse (CALD) or multilingual individuals:
« Acknowledge limitations of available assessment tools.
» Document how cultural and linguistic factors were considered during assessment.

+ Note any modifications to administration procedures.

« Interpret findings cautiously where cultural fairness may be affected.

Presenting Cognitive Results

Describe cognitive domains using plain language and everyday examples. Tailor examples to
what is relevant to the patient's experience — examples used for demonstration only may not be
relevant to your patient.

For each area:

+ Describe the cognitive skill.
« Explain whether it is a strength or a challenge.
« Provide examples of how it may appear in everyday life.

« ldentify how strengths can be used to support areas of difficulty.
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Cognitive

Domain

Plain Language Description

Everyday Example

Attention

Memory

Working
Memory

Executive
Function

Processing
Speed

Language

Visuospatial

skills

Learning

Perception

Motor Function

Social
Cognition

Diagnoses

A diagnosis is not always necessary. Include diagnostic conclusions when they help answer the

Ability to focus. Filter out distractions.
Pay attention for a long time.

Learn and remember things (for a short
time). Recall the past.

Keep information in mind while thinking
about or using it.

Skill to plan, problem solve, organise.

How quickly you make sense of and
respond to information.

Knowing the meaning of words.
Knowing how to use words when
speaking, listening, reading and writing.

Making sense of what you see, judging
distance, shapes, how objects relate to
each other.

Learn new things or skills over repeated
exposure.

Making sense of sensory information
(e.g. sight, sound, touch) in a
meaningful way.

How your body moves. How well you
control your movements.

Being able to make sense of feelings.
Knowing what other people are feeling.

Keep up with a conversation
when it's noisy

Remembering where you
parked your car.

Remembering a phone
number while you type it in
your phone.

Planning a trip to the shop.
Adjusting plans when things
change.

Reaction speed when driving.

Listen to rules and follow them.
Understand what people mean
when speaking.

Build objects. Do a puzzle. Read
amap.

Picking up a new hobby.
Remembering the steps to a
recipe.

Knowing a friend's face.
Knowing hot from cold.

Writing with a pen. Lifting and
carrying things. Kicking a ball.
Brushing your teeth.

Sensing when a friend is upset.
Pick up on sarcasm and lies.

referral question, guide intervention planning, or improve understanding of the individual's

presentation.
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Writing Recommendations
Recommendations should be:

+ Individualised and clearly linked to assessment findings.

+ Practical and achievable.

- Relevant to the person’s goals, strengths, motivations, and environment.
« Detailed enough that implementation is straightforward.

A small number of highly relevant recommendations is generally more effective than a long list.
Early recommendations should provide clear value, as this can increase engagement with
subsequent suggestions.

Key Question

When reviewing your report, ask:

“Will the reader understand how these findings relate to their daily life, and will they
know what to do next?”

If the answer is yes, the report is likely achieving its intended purpose.
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COMPANION RESOURCE TO

Summary of Neuropsychological Assessment
Template

A guide for writing plain-language, patient-facing summaries using the Summary of
Neuropsychological Assessment template.

Purpose

This template is designed to support psychologists to write a simple summary of
neuropsychological or cognitive assessment findings. It aims to support the patient's
understanding of their assessment results, including any cognitive strengths or challenges and
how these affect daily function. Use this template to increase engagement with assessment
findings, and to guide collaborative formulation and patient goal setting based on your
professional recommendations.

Before You Write
Consider factors that may influence how the patient will read and understand the report,
including:

« Attention and concentration difficulties

+ Memory challenges

+ Anxiety, self-doubt, or emotional distress

« Literacy level, educational background, and cultural factors

Where possible, discuss with the patient during the assessment stages what information or
presentation style would best support their understanding of the results.

Writing Principles

Focuson Meaning, Not Scores

The report should explain what assessment results mean in everyday life, rather than
emphasising test names, scores, or statistical concepts.

Instead of: “Digit Span was in the very low range”

Write: “You find it difficult to hold information in mind while using it” — “It is hard to remember
instructions”

Translate findings into practical implications for learning, work, home, and community settings.

Resource developed by Dr Jasmin Grayson-Collins, © 2026, JUN 2026








